E Google Classroom at St Peter’s Primary School

As a school community, we are introducing Google Classroom as a resource for home
learning. We hope that the introduction of this education tool will represent a very positive
step for our school. Google Classroom will be a new experience not only for pupils and
parents, but also for our teachers as they set and monitor the home learning. We would
therefore value your understanding and patience over the coming weeks, as we implement
Google Classroom and unlock the potential of this resource.

Through Google Classroom, children will be able to complete tasks online and submit work
to their teacher for review. In school, we will be teaching children how to access their
accounts and use Google Classroom. Website links to tutorials which may help in
supporting your child can be found below, along with instructions for how to submit home
learning.

Google Classroom is part of the Google ‘G-Suite’ products. Some of these have direct
Microsoft equivalents. For example: Google Docs = Microsoft Word, Google Sheets =
Microsoft Excel, Google Slides = Microsoft PowerPoint. The Google products work in
similar ways to the Microsoft versions and they are compatible with each other.

While Gmail is part of G-Suite, access to Gmail is disabled for both staff and pupils at the
school. Email communication will continue using our existing email addresses and
platforms.

Google Classroom should be treated as an extension of the classroom environment and
children should follow the usual behaviour expectations. If it transpires that any pupils are
not using Google Classroom appropriately, we can withdraw access so that support can be
put in place. If you are aware of any inappropriate use, please let us know as soon as
possible.

This document contains the following information:

e How to access your child’s Google Classroom account

e How to complete and submit home learning using Google Classroom
e Guidance on comments and feedback

e Links to additional online information and tutorials.



How to access your child’s Google Classroom account:

1) We recommend downloading Google Chrome onto your laptop or PC, if you do not
already use this.

Google Chrome is a web browser. The Microsoft
equivalent is Internet Explorer.

2) Access the here or type ‘Google login’ into your Google Chrome
browser. If you already use a Google/Gmail account at home, you will need to
log out of it.

Note: if you are using a , we recommend using the ‘add a person’ option

when at the log-in screen.

3) The Google login screen looks like this:

Google o _
o In the email line, enter your child’s
Signiin first name and surname initial,
Use your Google Account followed by
@spmillend.herts.sch.uk
Email or phone _
Forgot email? FOI‘ examp|e:

@spmillend.herts.sch.uk

Not your computer? Use Guest mode to sign in privately.
Learn more

Create account m

Then click ‘Next’.

Please see the examples below:
Year one's users- 19Firstnamelnitial of surname E.g: Chloe Smith would be 19ChloeS (Please note capital
letters)
All at spmillend.herts.sch.uk
Year two users- 18firstname initial of surname E.g Lauren Smith would be 18laurens
Year three users- 17surname initial of first name E.g. Tom Smith would be 17tsmith
Year four users- 16firstname initial of surname E.g. Ted Smith would be 16teds

Year five users- 15firstname initial of surname E.g Jake Smith would be 15jakes

Year 6 users- 14firstname initial of surname E.g. Ben Smith would be 14bens
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https://www.google.co.uk/chrome/?brand=CHBD&gclid=EAIaIQobChMI85DUn8az6AIVGODtCh3X7AD2EAAYASABEgIQ1PD_BwE&gclsrc=aw.ds
https://accounts.google.com/signin/v2/identifier?flowName=GlifWebSignIn&flowEntry=ServiceLogin
https://en.wikipedia.org/wiki/Chromebook
mailto:JohnS@chorleywood.herts.sch.uk

4) Enter your child’s password as follows:

Stpetersl

This will be the same password for all but once logged in, you may change it.

5) Once you have logged into your Google Account, Google Classroom can be
accessed by pressing the ‘waffle’ icon. This can be found in the top right corner of
your screen when you open a new tab and it will take you to your Google apps.



TIP: Sometimes, ‘Classroom’ doesn’t appear in your list of apps. If this
happens, click on the Drive icon, and then click on the waffle icon again;
Google Classroom should now be visible (see screenshots below).

1) Click on
Gmail Images B
the waffle.
9 < 9
Account Search Maps
g YouTube Play News
Q Search Google or type a URL I I : e
Gmail Meet Contacts
& r - & _ 2) Clickcon Drive
Drive Calendar Translate
Email SignIn Add shortcut
b ~N Q)
3) Click on the waffle
< C & drivegoogle.com/drive/my-drive ® W *» @ : . ) .
icon again, then
i Search in Drive > i i
& orive o © 0@ G suite @ select Classroom.
My Drive ~
- ® ¢ =4
S QuickAccess Account Drive Classroom
» @ My Drive E a
R Worked Examples A pisvion
2, shared with me et . Docs Sheets Slides
©  Recent : : e
Yr  Starred B Y5 unknown - Worked_Examples_ B copy of Fiction Reading 24.7.20 B spelit Q I
@ You opened in the paxt week You edited in the past week You opened Calendar Meet Sites
Trash
_ o
&=  Storage
Contacts
0 bytes used B classroom

Note: Google classroom can also be accessed by typing classroom.google.com into your
Google Chrome search engine.

How to complete and submit homework in Google Classroom:

When you first open Google Classroom, you will see the = Google Classroom
class your child belongs to. Click on this to enter and
access the ‘Classwork’ page.

To-do D Calendar

Y5 Class

GAM Admin



Home learning activities are accessed on the ‘Classwork’ page of Google Classroom.

Stream Classwork People bt @

@ View your work [k Meet m Google Calendar [ Class Drive folder

Home learning Friday 24th July

Spellings Friday 24th July

Reading Homework 24th July

Click on an assignment to open it and follow the instructions provided by the teacher. For
example:

= Year 5 test HH @

Reading homework ot work _—

Mrs Willis - 10:11 AM
Y5 Unknown - Fict... X
|
Open the Google Docs file. Read the text and answer the questions below the text. Enter your answers into the file. SoaglelDpcs

When you have finished, remember to submit your work

+ Add or create

Class comments
Turnin

Private comments

. B

If your child's teacher has attached a document to be completed, click on the file on the
right hand side of the screen to openit. Your child can now complete their homework in
this document - they do not need to save a copy or rename it.

Documents are automatically saved to your child’s personal folder in Google Drive as they
are worked on.

When your child is ready to submit their completed document, they should click on the “Turn
In’ button at the top of the screen.



Y5 Unknown - Fiction Reading 24.7.20 ¢ & saved to Drive

File Edit View Insert Format Tools Add-ons Help Last edit was se ~
~ o~ g A T 100% v Normaltext v  Arial ~ 4 v~ B I UA #» o M- =+ 1= =~
1 — 1 2 - 3 4 5
bl Questions:
Alien Invasion o
— Questions: 1. Why did Voss think she was blind at first?

<

2. What was the bright circle that kept drifting past?

3. ‘And she remembered what needed to be done.’

What do you think Voss was thinking to herself at this point in the
story?

4. “Oxygen levels depleted,”...

Why has the author used such technical language for this direct
speech?

Please note, home learning can also be printed, completed by hand and then submitted as
a photograph. The easiest way to submit a photo is by using the Google Classroom app,
downloaded onto a smart phone or tablet. If you are using Google Classroom on a
phone or tablet, the login details are exactly the same as for the website version.

Guidance on comments and feedback:

Please ask your child to speak to their teacher in school if they have a question about an
assignment or alternatively, send an email to the class email address.

Children may wish to send a short message when they submit their home learning using the
‘Private Comments’ box. These comments will only be seen by the class teacher. Children
will not be able to post any comments visible to their classmates.

Teacher feedback on your child’s home learning will be shared using the ‘Private
comments’ function. Feedback may be given to a whole class using the ‘Class comments’
section.

= Year5 test i @

Your work Turned in

Reading Homework 24th July

Copy of Fiction Readin...
Google Docs
Open the Google Docs file and make a copy. Read the text and answer the questions below. Enter your answers into Google Do
the Google Docs file. When you have finished, remember to submit your work
Unsubmit
Fiction Reading 24.7.20
Google Docs

Private comments
Class comments I



Useful Links:

e A Guardian’s guide to Google for Education, including links to information about
each element of the G-Suite of products.

e Google Drive tutorial

e Google Docs tutorial

e Google Slides tutorial



http://services.google.com/fh/files/misc/guardians_guide_directory_april2020.pdf
https://teachercenter.withgoogle.com/gettingstarted/week1
https://teachercenter.withgoogle.com/gettingstarted/week2
https://teachercenter.withgoogle.com/gettingstarted/week5

