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The school has worked with parents and Governors to produce information relating to our 

provision for pupils who have special educational needs. 
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1. H_o_w_wiLLL  kn_a_w h_o_w m_y_chiLd_is_dn_in_9? 

At St. Peter's, we work with parents on both a formal and informal basis. 

 

• We have parent teacher consultation evenings in the Autumn and Spring term and an end of 

year school report goes out in the Summer term. To further support families, we offer a summer 

parents review to discuss the outcomes of the year and the transition to the new class. 

• We have 'meet the teacher'  evenings at the start of the 

academic year. 

• Parents are able to speak to the teachers via their class email address. 

• Appointments can be made to speak to the class teacher or the SENCo at any time during 

the year. We also have our SENCo present at all parents evenings to offer support and 

guidance. 

• We have an email system to update parents about information regarding their 

child and their class. 

• If your child is identified as having SEND (Special Educational Need or Disability) or you 

suspect that your child might have one, then there will be an opportunity to meet the 

SENCo on a termly basis. This will be in the form a review of progress meeting. 



2. 

 
At  St. Peter's, we understand  that children can go through challenging times in their life. In order 

for children to be able to learn they must feel safe and happy. We believe in promoting a positive 

pastoral environment to help your child learn at school. We work to ensure the removal of any or 

all barriers to learning. 

• At break times there are play leaders to encourage children to play a variety of games and 

maintain positive peer relationships. 

• The class teachers conduct weekly RSE lessons to help address any issues affecting 

the class. 

• Each class has a zones of regulation board where children can choose to share their 

feelings and their peers, class teacher and teaching assistant can support them as required. 

• All school staff are highly skilled in supporting individual pupil needs. 

• Whether these needs are social, academic, or behavioral, the school works closely together 

with parents, external agencies and children to ensure strategies are consistent with those at 

home. 

• Each classroom is equipped  with a  'Calm Corner'. 

• Each class is exposed to mindfulness sessions 

• A play therapist and music therapist are employed by the school to  provide support 

for children's social, emotional and mental health needs. 

• The school adheres to the statutory guidance 'Supporting 

pupils  at  school  with  medical  conditions'  and  all  medication  is kept in a secure place 

and is only administered by designated people. 

• Individual Health Care Plans are created for children with medical conditions and shared 

with all staff that work with the child, including lunch time staff 

• We are able to, in some instances, refer a child to access a specialist provision through 

external agencies. 



3. Ho_w_do_es_1;b._e_5_ch._o_ol_Jrn  o_w_if_chiLdre_n_o_r_y_o_un_9-P_e_ap_l_e n_e_e_d._extra  h_elp_and_ 
w_b._at_sho_uld_l_do_iJ--L_J;hink. my_child_may __ h_a1Le_sp_eciaLeducationaLneeds2 

 

 

• The attainment and progress of all pupils is monitored rigorously. Children falling 

behind age appropriate expectations will be identified through daily on going 

assessment, team meetings and pupil progress meetings during the year. 

• Once identified, all adults working with the child will ensure appropriate support is 

put in place. 

• High quality teaching and targeted differentiation will be put in  place and the  child's 

progress monitored regularly. 

• Parents will be informed. 

• If there is evidence of a range of learning difficulties then the child will be recorded as 

having special educational needs (SEND). Parents will be involved throughout this process 

in the development of Individualised Provision Plans. These are reviewed on a termly 

basis. We call these plans 2 page profiles- see appendix 1 for the template. 

• Parents who are concerned that their child may have SEND issues should raise any 

concerns with their child's class teacher. 



4. Ho_w_wi1Ls_ch._o_o_Lstaff_5upp_o_rt_m.y_chilc.L? Wh_at_traininµ(lj/_e_tb._e_staff_h_ad_ 
w_h. o  JJJ"£_Sll.pp_o_rtin_9_childre_n with. S BllD_l 

  

 

 

• All staff have had safeguarding training, and a member with first aid training is 

always on site. 

• All teachers are fully qualified and provide quality first teaching. The teachers have 

ongoing training and professional development to ensure the pupils receive the right 

amount of challenge. There is a high expectation for all children at St.  P et e r 's 

Primary School. The teachers are trained to adapt and differentiate the curriculum 

according to pupils individual learning needs. 

• There are a number of evidence based group interventions that can be put in place to 

provide additional support to children in a specific subject area. The teaching assistants 

who run these interventions have had training on the interventions. 

• If your child has higher or complex needs then the SENCo will become directly involved in 

managing and reviewing extra support for your child. 

• The school will also help by providing specialist equipment to help your child access 

learning e.g. pencil grips, writing slopes, and assistive technology. 



 

 

 

 

5. Ho_w_wiLLtb£_l£_arnin9--and_d£_1LeJ_apm£11Lpro_1Lis_i_o_n_b_e_mat_cb_e_d_t_o_my_cbiLd'_s_  
ne_e_ds1 

 

The school follows the graduated approach to identification of a child's needs. A child may move 

between levels dependent on their needs. 

 

1. Qua I ity First Teaching 

 

2. Addition al Needs 
 

 
3. Higher Needs 

 

4. C□mplex Needs 

I  
 

1. Quality First Teaching - the majority of pupils will have all their needs met at this stage. 

Pupils will have input from the class teacher and teaching assistant. Teaching and learning will be 

differentiated to suit the needs of individuals. 

 

2. Additional  needs-  If  a  child's  progress  is  less  than expected, or the child is 

experiencing physical or emotional difficulties it may be necessary for the teacher to organise 

additional support or targeted intervention. This support could be extra group or individual support 

led by a trained adult. The support will be monitored and reviewed on a termly basis to ensure 

effectiveness. 

 

3. Higher Needs- A few pupils will have needs which require SEND support in the form of 

specialised targets and highly differentiated work. The SENCo and outside agencies will support the 

parents and teachers in finding and monitoring the best provision for the  child, this provision 

will be closely monitored. 

 

 

4. Complex needs- sometimes a child has a range of needs that requires a formal 

assessment of their needs, this called a statutory assessment. This will be managed by the 

SENCo. 

Outside agencies will be drawn upon to provide advice and  support to the staff  working  with the child. 



6. W_b a.t s-P-eriali£t--5£Lv_i_ce_S JJn_d._expertis_e nr_e_QJL_aiLable 1;_a b_e_a_e_e_esse_d._b_y_1;h._e_ 

s_c h_o_o_l2 

 

 

St. Peter's Primary School works with a number of outside agencies to provide support for 

pupils with higher or complex needs. 

 
Agencies include: 

• Speech and Language Therapy Service (SaLT) 

• Educational Psychologist (EP) 

• Play Therapist 

• Music Therapist 

• Autism Advisory Service 

• Hearing Impairment Teacher 

• Visual Impairment Teacher 

• Specific Leaming Difficulties Team 

• Chessbrook Behaviour Support Service 

• Family Support Worker 

• Parent Partnership 

• Child and Adolescent Mental Health Service (CAMHS) 

• GP/Paediatrician 

• Families First 

• Habilitation Specialist 

• Occupational  Therapist (OT) 



7. Ho_w_wilLy_0_11.  n_elp m  e_supp_oLLm._Y--chi.Ld's Learmn-9?_Ho_w_w_i_lLLb_e_inJLol_11_ed_in  
disL-1.J.s_5_i o_ns_a_b_D_U.Lpiannin_9-fo�-d1il_d's e_du_c_at_i_o_nl 

 

 

• Class teachers are available to support the parents with ways help their child at 

home. 

• The SENCo can also suggest ways in which they can support their child at 

home. 

• Outside agencies will give parents specific advice on supporting their child with 

a SEND. 

• The school newsletters and website help keep everyone informed of what is going 

on. 

• Curriculum newsletters are sent home at the beginning of each half-term to inform and 

advise parents what their child will be learning about. 

• 2pp and the annual school report includes targets so parents know the next steps 

their child needs to take. 

 

• Parent-teacher consultation evenings are available in both the autumn and spring term. The 

parents and teachers will discuss pupil progress and targets. 



8. Ho-1N llr_e tb._e s_eb._o_o_LS re5_0_L1Le_e5_aLLo_e_ate_d._amL m_atch_e_d. to_ch_iLdr_en. w_i_th 
sp_e_ciaL ed_u._e_a ti._o_n_aL-1'1e_e_ds_l  H_o_W_is_the_de_eis_i_o_n_m11_de_a_b_o_u.t_J1_0_W filW::h_5_u.pp_0_rt 

my_ch._iLd._w_i_LL r_e_e_eiJLe2 

 

 

• The Headteacher allocates money from the school budget towards supporting pupils 

with SEND. 

• The money is allocated on individual needs. 

• Some of the money may be spent on additional staff or resources to help support 

pupils with SEND. 

• Extra funding in the form of Higher Needs Funding may be applied for if a child meets 

the criteria. 

• The decision on use funding will also be made through consultation with parents, 

teachers and the Head teacher and if applicable external agencies. 

• The funding and support will be reviewed on a termly basis. 



9. H o_w_ac_c_e_s_5_i_b_l£_is_1;h_e_5_ch_o_Ql_e_n_1LiLo_nm£_11t_?_ 
 

 

Our school is compliant with the Equality Act 2010. The school has disabled changing toilet 

facilities. For more information please follow this link to the schools Accessibility Plan: 

b.ttps:LLw.111LMLcb..o.de.yw.o..o_d.b..erts_scb..ukLp-ali.cLesf 
 

https://www.chorleywood.herts.sch.uk/policies/


10.  H_aw  Wj_l.L  m._Y --- LhiLd. b_e in.du._de_d. i_n a_ctivities_o_u._tsi_de tb._e cLassLD_am. 

induding_scho_o_Ltrips2 

• Safety is paramount to St. Peter' s Primary School. 

• For every trip a Risk Assessment is completed by the teacher. This is where 

individual children's needs are considered and assessed. 

• All school trips have allocated trained first aiders who can provide medical support where 

necessary. 

• All residential trips involve a parent meeting prior to the trip so that parents are 

informed and can ask more about the trip. 

• Appropriate provision and reasonable adjustments will be made where necessary; for 

example, occasionally a parent may be asked to come along on a trip to help support 

their child. 



11. HO_W W_i_fl_1;h._e_5_ch_o_oLp_fl;!_p_aLe_aru/._rupp_oLLmy---1.:hil_d_Lo_j_oi n_J;h._e_5_ch_o_ol,

 trD.nsf_eL_ t_0_a  ne_w 

 a_5_ch_o_oLo_L_1:h_e next s_t_a9_e J)f_edll._C11._ti_0_nl 

 

 

 

• The  SENCo will co-ordinate through telephone conversation with the previous school. 

• All files and information will be passed on to the SEN co and relevant information 

will be shared with school staff 

• Children  can  have  a  show  around  and  taster  session  in his or her new class prior to 

starting.  For pupils with more complex needs, adjustments will be made for a more 

personalised transition. 

• Parents will be given feedback. on how their child has settled to their new class. 

 

EoL_p_upils_m.0_1Ling_to_a  n_e.w_5_ch_o_o_l: 

 

 

• The  SENCo will co-ordinate through telephone conversation with the new school. 

• All files and information will be given to the new SEN Co  and class teacher. 

 

_Class io dass---1rans1tiallS_£.IJ_'fea.Ll_ta Year 2 

 

 

• All teachers have a 'hand over' meeting to share academic and social information 

and successful strategies for every pupil. 

• Pupils with higher needs will have a pupil passport for a new teacher and may have a 

specialised transition plan involving early visits to the room. 

• All pupils meet their new teacher in the form of a moving up morning before they start 

their new class. 

Y.eaL6 

 

 

• As above for pupils moving to a new school. 

• In line with other transition procedures the year 6 class teachers have a handover meeting 

with staff at the new school. 

• If needed children who are assessed as having additional needs can partake in a transition 

group run or organised by the SENCo or a named adult 

• Extra visits to  the  secondary  school  can also be arranged. 

• Some children may have a specialised plan as mentioned in the class to class transition 

section. Where necessary the school will create a pupil passport for individual pupils. The 

pupil passport is a document made with the pupil which outlines the  pupil's strengths 

and  needs. This passport is then shared with the new school. 



12.  Ho_w_e_an L  fi.n._d injonnatio_n_ab_o_ut_1;h._e_Lo_e_aLautb._0Li.tie5_' _Lo_e_aLoffeL_of_ 

s_eDLi._c_e_5_amL_pL0_vJ.si_0_n f_a_L_ch._i.Ldre_n.  an._d._y_a-11Il9--P_e_o-P_l_e_witb._SEJIJD_l 

 

 

• For more information, please follow the link: 

bttpssU  W_w_W_.h_ertf-arrls�OJLJ.Lk.LmiLmsitesllacal.cajjer/J:� b.ertfnrrlsbircla_c_af.cajj_euJ.spx 

 

https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx
https://www.hertfordshire.gov.uk/microsites/local-offer/the-hertfordshire-local-offer.aspx


13. Wb._o e-1J._n l_c_o_nt_ru:_t f_o_L_furthe_L jnf_0 rmati_o_nl 

 

Headteacher: Mr Conley 

SENCo: Mr Conley and Mrs O'Donovan 

SEND Governors: Grace Simpson 

 

 

All enquiries can be sent by email to: admin_@spmLLLen_d.lierts.5-cb..JJ.k. or by ringing 01923 

773240. 

mailto:admin@spmillend.herts.sch.uk

